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THE ORPHEUS CENTRE PRIVACY NOTICE
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This privacy notice tells you:
· How we collect personal information about you
· What personal information we collect
· How we use the information
· Who we share it with

Personal information is:
· Your name, address, telephone number, date of birth
· Contact details for members of your family and support network
· Information about your finances
· Photographs to help us recognise you and to provide evidence of your qualifications

Special types of personal information are:
· Information such as race, beliefs or sexual orientation
· Information about your health conditions or disabilities 
· Any health or safety concerns

We use your personal information to make a computer record about you and your education health and care needs. This is what we use to plan your study programme and your care.

· We will keep records for (6) years from your last contact with us 
· We destroy all records securely
· When you complete this form, we need to let you know what we are doing with the information collected
· We will only share information when it is needed and in line with the law
· Only people we work with will see this information

Under the General Data Protection Regulation, you have the right to:
· Know what we are doing with your information and why
· Ask to see the information (by using an access request)
· Ask us to correct any mistakes
· Make a complaint to the Information Commissioners Office


If you have any specific preferences to complete the Application Form, have any queries, questions, require support or otherwise, please contact Student Recruitment via email on studentrecruitment@orpheus.org.uk or telephone 01883 744664
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